
Kathy Sweeney MC-NPL Computer Lab November 2012 

Email using Yahoo!Mail 

 

To access your email account: 

1. Open a browser (Internet Explorer, Firefox, Safari) 

2. Type www.yahoo.com into the address field 

3. Click on the mail link 

4. Type in your YahooID and password 

5. Click the sign in Button 

6. Click on inbox 

 

Breakdown of the Inbox 
 

                 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To read and respond to your emails: 

Point to the subject line of the email you want to read and click on it. (unread emails 

will be in Bold Type) 

  

The sender’s name 
Subject: What the 

letter is about 

The time or date 

the email was sent 

Puts the email in 

the trash folder 

Puts the email in 

the spam folder 

and marks future 

email from sender 

as Spam 

 

http://www.yahoo.com/
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To create a new message: 
To start a new letter click the Compose Message Button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Very Important- Signing Out: 

Click here to see details 

about the sender 

The email message 

Allows you to send a received 

email to another person with 

or without a message. 

Allows you to respond.  

Click & type in the 

space below 

Type the email address here 
Type a short summary of 

what the letter is about 

Type your message here 

Click to send message 


