Printing Fees for Class Materials

Computer Basics e Components of the MC-NPL Computer Lab Computers (1 pg.)..cccceveeeeecrereeccrveeeennen. 0.50
Session 1 I 1 (o1 L YA 7 N o =30 SRR 0.60
o Steps to Copy and Paste (L PE.) ieecviveeeeiiiee ettt ettt e e tre e et e e e e e e nanaee s 0.15
O LESSON PIAN (7 PES.) reeeeeeitieeeiiiie e ettt e ettt e ee ettt e e eette e e e ettt e e eetbaeeestseeeeantaeseessaeeeanseeanns 3.00
Computer Basics |5 Common Windows EIEMENS (1 PE.).veererrereeresreereeerseeessseesseesseessseessseessseseseesseessees 1.00
Session 2 0 Computer Basics Proficiency Test (Interactive Website)..........occoovvvereeveeievereevirieiinennns N/A
O Mouse Tutorial (Interactive WebSIte).......cecvvivieeiiii et N/A
O Mousercise (INteractive WEDSITE).......uuviiiiiiiiiiiiiieiceecctieeee e e eeeaans N/A

Computer
Essentials ®  LESSON PIaN (7 PES.) cveveverieieeieeetietetieeete ettt et ete ettt ettt ettt et ettt et et te s ete e ene e ens 2.00

Session 1
O LESSON Plan (B PES.) eeeeeiiiiiriieeeeeeiiiitreee e e e eeeittreeeeeeeeestbrreeeeeeessasaseeeeeesessssrsaaeeeessnsnssees 2.50
Compl.!ter (o I [ o o] [N o] PR Y (1 o - PSP 0.15
I;sser\tlalzs 0 Computer Essentials Proficiency Test (Interactive website)........cccoeeeecieeieccieecennen. N/A

ession
Internet/Email  |® LESSON PIaN (10 PES.) uveeeeiiiiieeiiiee ettt e ettt e e ettt e e e erte e e et e e e e e abbeeeesabeeeeenbeeeeensreeeeenseeas 3.00
Session 1 e Internet Quick Guide (front) - Intro. Internet Explorer Web Browser (1 pg.)............. 0.50
e Internet Quick Guide (back) — Internet Explorer 7 Navigational Buttons (1 pg.)........ 0.15
Internet/Email O LESSON PlaN (7 PES.) veeereeeitiieitieeiiee ettt estte e sttt e steeestaeestteesteestaeessseesnbeesnsaeesseessseesseeanns 1.00
Session 2 0 Internet Proficiency Test (Interactive WebSIte) ......cccceeeeciiieiiciiee i, N/A
_ L T Yo o I o Yo Y T ={ 3 PSP 2.85
Word Sessions o  Word Quick Reference GUIde (5 PES.) . iiucrrriiiiiieeeeiiieecsiee et e e e e e e e 0.75
1&2 o Word Proficiency Test INStrUCLIONS ......cccccviiiiiiiiie et 0.15
Excel Session 1 |©  Lesson PLAN (5 PES.) ctereeeiriieeeitiieeeeite e e ettt e e ettt e e ee ittt e e e ete e e e e eateeeeetbeee e naaeeeeastreeeanraeaaan 0.75
(o T = =T oo [o 10 A (1 =30 USRS 1.00
0 Handout 2 — The Excel Mouse Pointer (1 Pg.)..ccoceeeccieeeeciiee et et 0.50
O Brief Intro. To Excel PowerPoint (8 SHAES) .....cccueeeeeuiiiieiiiee et 1.00
O Printinstructions: Print Preview—> Under Page Setup select Handouts (4 slides Per Page)—>
Print

Excel Session 2 LESSON PIaN (3 PES.) cuvreeeeiiiieieiiiie ettt e e ctte e e e ctte e e e re e e e st e e e e eabte e e e sabaeeeeabeeeeansteeeennrenas 0.45
LI o T T e [o TV A (1 A o T30 ISR 0.50
e My Budget.xlsx through the end of Lesson 1 (For download)..........cccceevvvierirenennnen. N/A
e Monthly Income.xlIsx (FOr download) .......ccccueeeieeiiiiieiii et N/A

e Excel Proficiency Test INStructions (2 PES.) ..eeeecrereeiiiereeeiieeeectee ettt e 0.30



